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Date


Ms. Amy L. Vincent
Chief Procurement Officer
1201 N. Third Street, Suite 2-160
Baton Rouge, Louisiana 70802

Dear Ms. Vincent:

Please accept this letter as notice that Name of Contractor is a foreign corporation but will be conducting less than 30 days work within the State of Louisiana in performance of the Scope of Work for contract #_____________. Therefore, in accordance with R.S. 12:302(I), we are not submitting a Disclosure of Ownership affidavit or Certificate of Authority for said Contractor. 


Sincerely,


Division Head Name
Division Head Title
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